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THONG BAO
TUYEN DUNG CHUYEN VIEN KE TO AN

Cong ty Co phan Thanh Binh Ha Noi dupe thanh lap theo quyet dinh ciia
Bo truong Bo Quoc phong ve viec chuyen doi cong ty nha nuoc thanh cong ty

co phan tvr 24/03/2005, co nghanh nghe kinh doanh chinh la dau tu kinh doanh
bat dong san va dich vu tong hop.

Cong ty can tuyen dung 02 (hai) chuyen vien ke toan, chuc danh ke toan

xay dung co ban va ke toan tong hop, thue, cac khoan npp ngan sach nha nuoc.

Tot nghiep dai hoc he chinh quy lam viec tai Van phong Cong ty, dia chl: Tang

3 Toa nha N07-B3 Khu do thi moi Dich Vong, phuong Dich Vong, quan Cau
Gidy, thanh pho Ha Nqi

I. Tieu chuan tuyen dung

1.Ke toan xay dung co' ban

-Dp tuoi: Tir 23- 45 tuoi; Gioi tinh: Nam
-Trinh dp: Tot nghiep dai hoc he chinh quy chuyen nganh ke toan doanh

nghiep Hoc vien Tai chinh; chuyen nganh kinh te xay dung truong Dai hoc
Xay dung; chuyen nghanh ke toan truong Dai hoc Thuong mai, Dai hoc

Kinh te quoc dan;
-Da co chung chi dao tao tin hoc hoac su dung phan mem khai thac du toan,

dinh muc xay dung co ban;
-Kinh nghiep cong tac: Tir 02 nam tro len doi voi ung vien tot nghiep chuyen

nghanh ke toan tai truong Dai hoc Thuong mai va Dai hoc Kinh te quoc dan.

2.Ke toan tong hop, ke toan thue va cac khoan npp ngan sach

-Dp tuoi: Tir 27- 40 tuoi;
-Trinh dp: Tot nghiep dai hoc he chinh quy chuyen nganh ke toan, tai chinh

doanh nghiep tai cac truong Hoc vien Tai chinh, Dai hoc Thuong Mai, Dai

hoc Kinh te Quoc dan;

-Da co chimg chi dao tao ke toan truong;

-Kinh nghiep cong tac: Tir 02 nam tro len;
-1/ng vien phai tham du buoi phong van true tiep tai van phong cong ty.

II. Mo ta cong viec cua chuyen vien ke toan

1. Ke toan xay dung co ban



-Kiem tra theo doi ho so du an, ho so mai thau, ho so du toan cong trinh

XDCB; gia tri hop dong giao thau, nhan thau theo chiic nang ke toan XDCB.

-Kiem tra hoa don, chiing tu dau vao trong hoat dong dau tu XDCB; Tap hop

ho so thanh toan, trinh duyet ho so giai ngan von vay thanh toan cho nha
thau.

-Thuc hien cong tac kl toan chii d^u tu, ke toan XDCB: Tap hop chi phi dau

tu; Lap so sach, bao cao thong ke chi phi dau tu XDCB hang thang, quy,

nam.

-Tap hop chi phi dau tu, doi chieu va kiem tra ho so phe duyet tong muc du

toan, quyet toan du an dau tu.

-Thuc hien cong tac ke toan cong no voi ngudi nhan thau: Kiem tra hop

dong, theo doi, don doc tien do thanh toan theo hop dong mua hang va giao

thau; Kiem tra va cap nhat hoa don mua hang va cung cap dich vu; Lap bien

ban doi chieu cong no voi khach hang va thanh quyet toan hop dong; Lap so

sach, bao cao chi tiet va tong hop cong no phai thu phai tra voi nguoi nhan
thau.

2. Ke toan xay tong hop, ke toan thue va cac khoan nop ngan sach

a)Ke toan tong hop

-Kiem tra su can doi giua so lieu ke toan chi tiet va tong hop.

-Lap bao cao tai chinh theo tirng quy, 6 thang, nam va cac bao cao giai trinh

chi tiet.

-Huong dan su ly va hach toan cac nghiep vu ke toan.
-Tham gia phoi hop cong tac kilm tra, ki&n ke.

-Thong ke va tong hop so lieu ke toan khi co yeu cau

-Cung cap so lieu cho Ban Giam doc khi co yeu cau.

-Giai trinh so lieu va cung cap ho so, so lieu cho co quan thue, kiem toan,

thanh tra kiem tra theo yeu cau ciia trudng phong Tai chinh - Ke toan.

b)Ke toan thue
-Kiem tra, doi chieu hoa don GTGT voi bang ke thue dau vao, dau ra.

-Lam bao cao tong hop thue GTGT dau ra cua cong ty. Lap bao cao t6ng hop

thue dau vao cua Cong ty theo ty le phan bo dau ra dupe khau tru.

-Theo doi tinh hinh nop ngan sach va hoan thue cua cong ty.

-Lap bao cao tong hop thue theo dinh ky hoac dot xuat.

-Kiem tra, truy tim cac hoa don khong hop phap thong bao den co so lien

quan.

-Kiem tra, bao cao tinh hinh su dung hoa don thue de bao cao cue thue.

-Lap bang ke danh sach du tru, bao quan hoa don thue GTGT theo thbi gian,

thu tu so quyen khong de that thoat hu hong.
-Cap nhat kip thoi cac thong tin, chinh sach moi ve luat thu^ lien quan den

hoat dona san xuat kinh doanh ciia cone tv.
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-Chap hinh nguyen tic bio mat.

III.Quyen lffi dir^e hudng:

-Lam viec trong moi trudng nang dong, chuyen nghiep, than thien, too dung

sir nghiep lau dii, thing tien theo nang luc.
-Miic tiln luong: Theo thda thuan 10.000.000 - 16.000.000 ddng/thing.

-Che do chinh sich va quyen lgi dugc huong: Thuc hien theo quy dinh cua
Luat lao dong va quy dinh cua Cong ty; tham gia BHXH, BHYT, BHTN va
cic che dp phuc lpi khac cua Cong ty; thuong, tang luang dinh ky hang nam

theo nang luc lam viec; thuong va nghi cac ngay le, tet theo quy dinh cua

Nha nude va Cong ty.

IV.Ho so bao gom

-Dem xin viec, so yeu ly lich, giay kham sue khde, ban sao giay khai sinh, ho

khau trudng tni, chung minh thu nhan dan. Mo ta kinh nghiem thuc te, chi

tiet qua trinh cong tic, noi dung cong viec, thai gian, nai cong tic, chuc vu

(neuco).

-Cic van bang, bing diem, chung chi ve chuyen mon nghiep vu (bin sao

cong chung)

V.Han nop ho so va thong tin lien he

-Thai han nop hd sa: D6n 31/03/2021
-Thong tin lien he : Cong ty Co phin Thanh Binh Hi Noi; Dia chi: Tang 3

Toa nhi N07-B3 phd Thinh Thii, Dich Vpng, Ciu Giay, Hi Noi.
-Ngudi lien he: Dinh Van Thuy.

-Dienthoai lien he: 0988149398Email: vanthuy398@gmail.com.
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