
Trinh Diic Trinh

NainMn:
- Nhv kinh giri;
-Liru: VT,HT. SyOl.

Quan dpi (VIETTEL) la don vi hang dSu v^ lTnh vuc CNTT va Vien thong. Vdi
quy mo, chat lupng dich vu ngay cang hoan thien, thucmg hieu Viettel tren dia
ban Bac Kan da khang dinh dupe ca ve kha nang kinh doanh nang dpng, ben vung
va tinh nhan van, xa hoi sau sac.

Hpc vien Tai chinh la don vj dao tao nguon nhan luc co chat lupng cao,
nganh nghe dao tao phit hop voi nhu cau tuyen dung cua Viettel Bac Kan.

Nham tao dieu kien cho cac sinh vien tot nghiep co co hoi tim kiem viec lam
phu hop, Viettel Bac K^n lam cong van de nghi Nha truong ho trp thong bao cho
sinh vien da va sap tot nghiep co nguyen vpng lam viec tai Viettel Bac Kan biet
thong tin tuyen dung va npp ho so ung tuyen theo thong bao so 184/TB-BKN Gui
kem cong van

Moi chi tietxin lien he:
D/c Ha Thi Su - Nhan vien T6 chiic lao dpng. SDT: 0978.666.205
Viettel Bac Kan trdn trong cam cm su hap tdc ciia Nha truangl

Ngay/)^.thang..^..nani20^J.l     ,

Viettel Bac Kan la don vi true thupc Tap doan Cong nghiep Vien thong -

Kinh gui: Hoc vien Tai chinh.
CONG VAN DEN

So:^3.Q..

Bac Kan, ngay 07 thdng 02 nam 2023So: 226/BKN
io thong tin tuy^n dungHOC VIEN TAI

T^EOANCC^^NGeEP-VIEN'IHagGQUANBa  O^NGHOAXAHOICHUNGHlA VIETNAM
VIEIIKLBACKANPoc lap - Tu do - Hanh phiic

Free Hand



Trinh Due Trinh

Nainhan:
Cac don vj Viettel;

-Cac trtrcmg DH;

-Lint: VT, KHT. Sir 01.

TAPBQANCCNGNGHEP-VII^THt^GQUANDOI  CaNGHOAXAHOlCHUNGHk VIETNAM
VIEnELBACKANDoe lap - Ttt do - Hanh plnie

S6: 184/TB-BKNB^c Kan, ngay 03 thdng 02 nam 2023

THONG BAO TUYEN DUNG

Viettel Bac Kan la dan vi trite thupc Tap doan Cong nghiep Vien thong - Quan dpi
(V1ETTEL) la dctn vi hang dau ve llnh vuc CNTT va Vien thong. Voi quy mo, chat lupng
dich vu ngay cang hoan thien, thuong hieu Viettel tien dia ban Bac Kan da khang dinh
dupe ca ve kha nang kinh doanh nang dpng, ben vung va tinh nlian van, xa hoi sau sac.

Hien tai Viettel Bac Kan dang co nhu cau tuy^n dung nhan sir cho cac vi tri sau:

I - SO LUONG, VI TRI TUYEN DUNG: 13
^ Nhan vien Ke hoach kinh doanh: 01
^Nhan vien Kinh doanh Giai phap Cong nghe thong tin: 01
^Nhan vien Ban hang diem ban: 02

•SNhan vien Giao dich tai ctia hang: 02
VNhan vien Ke toan vien thong: 01

VNhan vien Kinh doanh xay dung dan dung: 03
v'Nhan vien Xay dung: 03

n - TIEU CHUAN TUYEN DUNG, MO TA CONG VIEC:
Co phu luc chi tiet kern theo

III - CHINH SACH DAI NG0
^ Chinh sach luong thuong hap dan: Luong thang, quy, nam, qua cac ngay le, tel,

thanh lap don vi...
•S Dupe tham gia BHXH, kham sue khoe dinh ky va du lich nghi du3ng hang nam.
•S Moi trucrng chuyen nghiep, sang tao, nang dpng, co ca hoi thang tien.

IV- HO SO TUYfiN DVNG:
1.Ho so' bao gom:

^ Dan xin viec viet tay ghi ro chuc danh du tuyen.
•S Sa yeu ly Itch co xac nhan cua chinh quyen dja phuong.

^ Ban sao cong chting cac van bang, chung chi, giay khai sinh, CMND/CCCD
va ho khlu.

^ Giay kham sue khoe con hieu luc
•/ 02 anh chan dung 4x6 nen mau trang.

2.Thoi han nop h6 so: Dn hit 20/02/2023.
3.Dja diem npp ho sa, dau moi lien he: Chi tiet theo Phu luc kem theo thong bao.
Ghi chit:

•S Viettel tuyet doi khong thu bat cir khoan tien nao ciia ung vien khi npp ho sa.
^ Khong hoan tra ho sa doi vdi cac ting vien thi tuyeii_kl)6ng dat.



PHU LUC 01: NHAN VIEN KE HOACH KINH DOANH
I- SO LUONG TUYEN DUNG: 01
II- TIEU CHUAN TUYEN DUNG

^ U"ng vien do tuoi tir 22 den 28 tuoi.
^ K^ nang thuyet trinh, giao ticp, sii dung tht'inh thao tin hoc van phong, tiCng anh

theo quy dinh chung ciia Tap doan.

^ Sang tao, nang dpng, trach nhiem, chiu ap lire cong viec cao, co kha nang lam

viec doc lap va lam viec theo nhom. Trung thitc, can than, ti mi. Ifu tien nlidn

sir tat Bdc Kan giin bo Idu iliii vd'i cong viec.

•f Ngoai hinh ua nhin, nu cao tir Im55, nam cao tir Im65 tra len.
•S LTu tien irng vien co kinh nghiem lam viec trong cac lmh vuc vien thong, cong

nghe thong tin va cac nganh nghe ngan hang, tai chinh.
•S Yeu cau ve trinh do: Tot nghiep loai Dai hpc loai kha, gioi Dai hoc chinh quy

tro len cac nganh QTK.D, Marketing, Kinh te.
^ Ly lich ro rang, khong co tien an, tien sir, khong nghicn hut chat bi cam, khong

vi pham phap luat

III- MO TA CONG VIEC
•/ Nhiem vu Ngltien ciru thi Iruong:

•Trien khai hoat dpng nghien ciru, tong hop, danh gia thong tin tin trirtrng
tren dja ban Tinh. Chii tri trien khai va bao cao tong hop chung ciic
chtrong trinh khao sat khach hang, khiio sat thi trirbng.

•Trien khai va bao cao cac hoat dpng truyen thong tai Viettel Tinh theo
dinh htrong chung tir Tong Cong ty va thirc te tai dia ban theo chi dao
cua Ban Giam doc tinh...

•La dau moi tirong tac voi cac doi tac ngoai Viettel, co quan, scr ban nganh, de
phoi hop lam viec. Trien khai nam bat thong tin tinh hinh thi tnrong, chinh siich
cua dja phuong, hoat dpng ciia doi thu va cac ITnh virc co anh liuong den Viettel.

•De xuiit chinh sach, co che, phat hien van de trong pham vi nhiem vu

cho Viettel Tinh.
v' Nhiem vu tong hop so lieu kinh doanh:

•Theo doi, tong hop ket qua thue bao, doanh thu theo Tinh va theo kenh ban cho

Giam doc Viettel Tinh hoac de xuiit chirong trinh len Tong Cong ty.
•La dau moi tiep nhan cac so lieu khac khong co tren he thong tai Vieltel Tinh do

T6ng Cong ty cung cap de tong hop bao cao Giam doc Tinh.

^ Nhiem vuphan tich so lieu kinh doanh:

•Thirc hi^n phan tich co so dir lieu, ket qua kinh doanh tai Tinh de de
xuat, tham muu cho Giam doc Viettel Tinh/Tp.

IV- DIA DIEM NOP HO SO
^ Toa nha Viettel B2c Kan, s6 46, t6 10, phuong Phiing Chi Kien, thimh ph6 Bfic

Kan, tinh Bac Kan.
^ oiu m6i lien he: D/c Ha Thi Sir - SDT: 0978.666.205



PHU LUC 02: NHAN VIEN KINH DOANH GIA1 PHAP CNTT

I- SO LUTING TUYEN DUNG: 01

II-TIEU CHUAN TUYEN DUNG
^ U"ng vien dp tuoi tu 22 den 28 tuoi.
^ Ky nang thuyet trinh, giao tiep, sir dung thanh thao tin hoc van phong, tieng anh

theo quy djnh chung cua Tap doan.

^ Sang tao, nang dong, trach nhiem, chiu ap lire cong viec cao, co kha nang lam

viec doc lap va lam viec theo nhom. Trung thirc, can than, ti mi. Uu lien nhiin
sir tai Biic Kan gait bo I tin diii v&i cong viec.

•f Ngoai hinh ua nhin, ntr cao tvr Im55, nam cao tir Im65 trd len.
•f  ^u ti^n ling vien co kinh nghiem lam viec trong cac ltnh vuc vien thong, cong

nghe thong tin va cac nganh nghe ngan hang, tai chinh.
^ Yeu cau ve trinh dp: Tot nghiep loai kha, gioi Dai hoc chinh quy trd len cac

nganh Kinh te, cong nghe thong tin, Dien tir vien thong.
^ Ly lich ro rang, khong co tien an, tien su, khong nghien hut chat t>i cam, khong

vi pham phap luat....

III- MO TA CONG VIEC
^ Tiep xuc, tir van, ban hang, gidi thieu san phiim /giai phap ve ITnh virc giao due, y

te, chinh quyen tren dia ban, tham gia trien khai cac dir tin Cong nghe thong tin
tren dia ban tinh. Cu the:

•Tim hieu thong tin va thu thap thong tin khach hang doanh nghiep tren
dia ban.

•Tiep xuc vdi khach hang; Gidi thieu va nr van san pham/giai phap.
•Ghi nhan nhu cau cua khach hang va de xuat san pham.

•Ky hop dong, ho trp khach hang, don doc trien khai hpp dong.
•Cham sdc khach hang...

•S Thuc hien cac nhiem vu khac theo yeu cau ciia Ban Giam doc.

IV- ©IA DIEM NQP H6 SO
•S T6a nha Viettel Bac Kan, so 46, to 10, phudng Phung Chi Kien, thanh pho Bac

Kan, tinh Bac Kan.
^ DSu m6i lien he: D/c Ha Thj Su - SDT: 0978.666.205

^V. : L



PHU LUC 03: NHAN VIEN BAN HANG DIEM BAN

I- SO LU*ONG TUYEN DUNG: 02

II- TIEU CPIUAN TUYEN DUNG
^LTng vien dp tuoi tir 22 tuoi tra len, sire khoe tot (mi tien Nam).
VKy nang thuyet trinh, giao tiep, sir dung thanh thao tin hoc van phong.
•/ Sang tao, nang dpng, trach nhiem, chiu ap lire cong viec cao, co kha nang

lam viec doc lap va lam viec theo nhom. Trung thuc, can than, ti mi. Uu

tien nhan sir tai Bac Kan gun bo Ida din vi'fi cong viec.

^ Ly Itch ca nhan: Ly lich ro rang, khong co tien an, tien sir, khong nghien
hut chat bi cam, khong vi pham phap luat...

^Yeu cau ve trinh dp: Tot  nghiep Trung cap tra len cac nganh:

Marketing/KinhtS/QTKD/CNTT/DTVT.
III- MO TA CONG VIEC

^Phat trien kenh diem ban, duy tri hinh anh kenh theo diing nhan dien
^Tu van ban hang, cung cap hang hoa theo nhu cau ciia Kenh Diem ban
S Cham soc Diem ban, truyen thong cong van chinh sach, huong dan

nghiep vu de Diem ban ban hang. Trien khai eac chuang trinh xiic tien
ban hang.tt;

•S Thu thap thong tin thi trirang tren kenh ban.^
^ La dau moi ho tra diem ban xir ly cac van de phat sinh..<$

NtiIV- DIA DIEM NOP HO SO^
•S Toa nha Viettel Bac Kan, so 46, to 10, phirang Phiing Chi Kien, thanh pho

Bac Kan, tinh Bac Kan.
^Diu m6i lien he: D/c Truang C^m Phirang - SDT: 0982.299.082

A~ LV.C ^jAC_



*PHU LUC 04: NHAN VIEN GIAO DICH TAI CU"A HANG
ftii,-;.,: ii. .^. ^^^---••••••::•  ••••.;-.-•

I- SO LUONG TUYEN DUNG: 02

II- TIEU CHUAN TUYEN DUNG
•/ Ung vien do tuoi tir 22 den 28, sue khoe tot (uu tien NO), ngoai hinh

ua nhin; Chieu cao nu tir 1,56m tra len, nam tir 1,68m tra len
•S Ky nang thuyet trinh, giao tiep, sir dung thanh thao tin hoc van phong.
•S Sang tao, nang dpng, trach nhiem, chiu ap luc cong vice cao, co kha

nang lam viec doc lap va lam viec theo nhom. Trung thirc, can than, ti

mi. Uu tien nhun sir tai Bite Kan gun bo Ida din voi cong viec va co
kinh nghiem ve kinh doanh, ban hang trong cac ITnh vtrc vien thong.

•S Ly lich ca nhan: Ly lich ro rang, khong co tien an, tien sir, khong
nghien hilt chat bi cam, khong vi pham phap luat...

•S Yeu cau ve trinh do: Tot nghiep Tiling cap tra len (uu tien cac nganh
Kinh til Marketing/ QTKD/ Ngoai ngu).

III- M6 TA CONG VIEC
•S Thuc hien duy tri cac hoat dong ve ne nep, trat ttr noi vu, quy djnh tai

Ciia hang theo quy chuan phuc vu, duy tri hinh anh tai Cira hang.
•̂  Tiep don khach hang, huang dan trai nghiem, tu van ban hang va cac

hoat dong sau ban hang cac dich vu dang trien khai tai cira hang nhu
vien thong, buu chinh, cac dich vu mai theo dinh huang TCT.

^ Thuc hien cong tac quan ly hang hoa, tien hang va hoa dan tai chinh.
•/ Thuc hien cong tac bao cao theo yeu cau cac cong viec kliac tai cira

hang theo yeu cau.

•S Thuc hien cac nhiem vu khac do quan ly phan cong theo quy dinh...

IV-DIA DIEM NOP HO SO
^ Toa nha Viettel BSc Kan, s6 46, t6 10, phucmg Phimg Chi Kien, thanh

pho Bac Kan, tinh Bac Kan.
•S Diu m6i lien he: D/c Truang Cam Phuong - SDT: 0982.299.082
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PHU LUC 05: NHAN VIEN KE TOAN VIEN THONG

I- SO LUONG TUYEN DUNG: 01

II- TIEU CHUAN TUYEN DUNG
•S Ung vien do tuoi tir 22 den 30 tudi, iru tien Nam.
•/ Ky nang thuyet trinh, giao tiep, sir dung thanh thao tin hoc van phong.

•/ Sang tao, nang dong, trach nhiem, chili ap lire cong viec cao, co kha nang

lam viec doc lap va lam viec theo nhom. Trung thirc, can than, ti mi. Uu

tien nhcin sir tai Biic Kan grin bo Idu did viri cong viec va co kinh nghiem
a lTnh vuc ke toan.

^ Ly lich ca nhan: Ly l|ch ro rang, khong co tien an, tien sir, khong nghien
hut chat bi cam, khong vi pham phap luat...

•S Yeu cau ve trinh dp: Tot nghiep loai Dai hoc chinh quy tro len cac nganh
Ke toan/Tai chinh.

III- MO TA CONG VIEC
•^ Nhan vien Ke toan vien thong thupc bo phan ho tra tai chi nhanh, cong

viec chinh la thirc hien nghiep vu ve tai chinh ke toan, tuan thu cac chinh
sach, quy dinh ve tai chinh doi voi cac kenh, cu the:

•Don doc, hiring dan cong tac doanh thu, chi phi, doi chieu cong no.

•Tong hop ho so thanh toan chi phi phat sinh tai Chi nhanh.
•Huong dan, canh bao, don doc cac kenh thirc hien cac nghiep' vu tai

chinh phat sinh tai don vi^o
•Thirc hien cac bao cao tai chinh cua don vj.i
•Giam sat cac hoat dpng, tham miru voi chi huy don vi trong conghi|

tac quan ly tai chinh cua chi nhanh.^y
•̂  Thirc hien cac nhiem vu theo phan cong cua Truong/pho phong.^

IV- DIA DIEM NOP HO SO
•f Toa nha Viettel Bac Kan, so 46, to 10, phubng Phiing Chi Kien, thanh pho

Bac Kan, tinh Bac Kan.
^ Dau mii lien he: D/c Truong Cam Phuong - SDT: 0982.299.082



P1IU LUC 06: NHAN VIEN KINH DOANH XAY DUNG DAN DUNG

I- SO LUONG TUYEN DUNG: 03

II- TIEU CHUAN TUYEN DUNG
•/ Ung vien do tuoi tilr 22 den 35 tuoi.
•̂  Ky nang thuyet trinh, giao tiep, sir dung thanh thao tin hoc van phong.

^Sang tao, nang dong, trach nhiem, chiu ap lire cong vice cao, co kha nang

lam viec doc lap va lam vice theo nhom. Tiung thuc, can than, ti ini. Uu

lien nhan sir tui Biic Kan giin bo luii iliti voi cong viec.
•^ Ngoai hinh ua nhin, nam cao tir 1 m65 tra len.

•S LTu tien irng vien co kinh nghiem lam viec trong cac llnh vue vien thong,
cong nghe thong tin va cac nganh nghe ngan hang, tai chinh.

•S Yeu cau ve trinh do: Tot nghiep loai Dai hoc tra len, chuyen nganh Xiiy
dung/ Can dtrong/ Thuy loi.

III- MO TA CONG VIEC
VLap ke hoach va trien khai cac hoat dong khao sat, nghien ciiu thi truong

va trien khai cac chien dich marketing, phat trien va quan ly kenh cong tac
vien cung cap thong tin khach hang co nhu cau xay dtrng, sua chua nha

dan dung.

•̂  Tim kiem, tiep xuc va tir van ldttich hang co nhu can xay dtrng, sua chua

nha tir 3 nguon chinh: mang xa hoi, kenh cong tac vien, khach hang chii
dong lien he.

VThirc hien cac cong viec phan tich dir an, thiet ke va xay dung cac don gia
trien khai thi cong cho nghanh hang XDDD nham toi tin chi phi va mang
lai lcri nhuan cho Don vi .

•S Thuc hien cac thu tuc ve xuat nhap kho vat tir hang hoa, to trinh, bien ban
phat sinh doi voi hang hoa mua ngoai theo dung quy dinh ciia Long Cong
ty de dam bao phuc vu kinh doanh. Dam bao cong tac ki hop dong, chao
thau tham gia cac du an XDDD .

•S Nhan chi tieu tir Cong ty, giao chi tieu hang thang cho cac Cum/ Doi, den
tirng nhan vien ky thutit.

>^ Thuc hien cac nhiem vu dot xuat cap tren giao.

IV- DIA DIEM NOP HO SO
VToa nha Viettel Bac Kan, so 46, to 10, phudng Phiing Chi Kien, thanh pho

Bac Kan, tinh Bac Kan.

^ D^u m6i lien he: D/c Nguyln Thj Thiep - SDT: 0982.546.322.



T " **- PHU LUC 07: NHAN VIEN XAY DUNG
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I- SO LlLONG TU YEN DUNG: 03
II- TIEU CHUAN TUYEN DUNG

^ Ung vien dp tuoi tvr 22 den 35 tuoi.
^ Ky nang thuyet trinh, giao tiep, sir dung thanh thao tin hoc van phong.
•S Sang tao, nang dong, trach nhiem, chiu ap lire cong viec cao, co kha nang

lam viec doc lap va lam viec theo nliom. Trung thirc, can than, ti mi. Uu

tien nhan sir tai Hue Kan giin bo lau iliii vo'i cong viec.

•/ Ngoai hinh ua nhin, nam cao tir Im65 trd len.
S Lfu tien ling vien co kinh nghiem lam viec trong cac llnh vivc vien thong,

cong nghe thong tin va cac nganh nghe ngan hang, tai chinh.
•S Yeu cau ve trinh dp: Tot nghiep loai Dai hoc, chuyen nganh Xay dung/

Kinh te xay dung/ Kien true/ Kinh te/ Quan tri kinh doanh...

III- MO TA CONG VIEC
•S Dieu hanh tien dp, giam sat chat lupng cac cong trinh dang trien khai thi

cong dam bao theo yeu cau cua Chu dau tu.
^Cong tac dam bao: Lap ke hoach thi cong, ke hoach dong tien, lam quyet

dinh giao nhiem vti, kiem soat cap irng tien ciia nhan vien thi cong.
^ Dieu hanh cong tac trien khai thi cong, bao cao tien dp hang ngay
•S Lam ho sa hoan cong, dieu hanh len doanh thu cac cong trinh da thi cong

xong, dieu hanh thu tien chti dau tu
•S Tim kiem, tiep xuc va tu van khach hang co nhu cau xay dirng dan dung.
v' Thuc hien cac cong viec phan tich du an, thiet ke va xay dung cac don gia

trien khai thi cong XDDD nham toi uu chi phi va mang lai lpi nhuan cho\
don vii

^Thuc hien cac thu tuc ve xuat nhap kho vat tu hang hoa, to trinh, bien ban
phat sinh doi voi hang hoa mua ngoai theo dung quy dinh cua TCT de dam
bao phuc vu kinh doanh. Dam bao cong tac ki hop dong, chao thau tham gia
cac du an XDDD.

^Bao cao theo dinh ky (ngay, tuan, thang, quy) ve ket qua tint kiem nguon
viec, thi cong, hoan cong, doanh thu mang XDDD.

^Phoi hop vai cac don vi trong va ngoai cong ty de giai quyet cac virong mac

trong qua trinh thuc hien nhiem vu.
•^ Thuc hien cac nhiem vu dot xuat cap tren giao

IV-DIA DIEM NOP HO SO
^ Toa nha Viettel B5c Kan, s6 46, t6 10, phuong Phung Chi Kien, thanh ph6

Bac Kan, tinh Bac Kan.

^Dim m6i lien he: D/c Nguyln Thj Thiep - SDT: 0982.546.322.


